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                                                                   राष्ट्रीय  प्रौद्योगिकी  संस्थान  नागालैंड
NATIONAL INSTITUTE OF TECHNOLOGY NAGALAND

Chumukedima, Dimapur

Nagaland - 797 103

       TEQIP-III PROJECT

___________________________________________________________

Advance Request Form
A). Workshop/Seminar/FDP/SDP/STTP/Conference/I. Conference/Guest Lecture

Title of the Programme: ______________________________________________________

Name of the Coordinator/ Department: _________________________Duration: _________

	Name of the Expert              with full Address
	:
	

	Date and Number of session allotted for the expert 
	:
	

	Topic
	:
	

	Purpose of the event & 

Beneficiary
	:
	

	Particulars
	Amount (Rs)

	Remuneration : Rs. 5000/- per day

	

	Travelling Charges 

Air fare (economy class)/Train fare (both ways) 
Taxi fare actual mileage (Maximum 300 km for both ways)  
From:                                                         To:

No. of Kilometres(approximate):
	

	Local travel (Taxi) charges for the expert
	

	Hotel accommodation for the expert
	

	Food Expenses for the expert
	

	Date:                                                                                                Total
	


  Co-ordinator’s Bank Details
	Name of the Bank
	:
	

	Name of Beneficiary,

Name of the Branch & Address
	:
	

	Account Number
	:
	

	IFSC Code
	:
	

	Mobile Number
	:
	


                                             Advance Request Form
        B). Workshop/Seminar/FDP/SDP/STTP/Conference/I. Conference
Title of the Programme: ______________________________________________________

Department: ______________________________          Duration: ____________________

	Particulars
	Amount (Rs)

	Registration kit for the participants

Plastic folder, Note pad, pen

(Maximum of Rs.100 per participant)
	

	Printing charges (Brochure, Certificates, Postal cover)

(Maximum of Rs.100 per participant)
	

	Postal charges (As applicable)
	

	Banner charges

(Maximum of Rs.1000)
	

	Refreshment expenses (both session) Tea and Snacks 

(Maximum of Rs.30 per participant per Day)
	

	Lunch expenses

(Maximum of Rs.250 per participant per Day)
	

	Dinner (only for outstation participants) expenses

(Maximum of Rs.250 per participant per Day)
	

	Any other expenses (Pl. mention)
	

	Date:                                                                               Total 
	


Co-ordinator                                             HoD                                 Nodal Officer (Academic)


